AJIMHUHUCTPAIIASI MOTYAHOBCKOI'O PAMOHA
TOMCKOM OBJIACTH

PACHHOPAKEHHUE

19.03.2012 Ne 71-p
¢. MoiuadgoBo

OO0 yTBepKAEHUH UHCTPYKLUH MTOJIb30BaTENs
UCII s Anmunuctpauuy MonruaHoBCKoro paiioHa

B cootBeTcTBUM PenepanbHbIM 3aKOHOM 'O nepcoHalIbHBIX JaHHBIX" N 152-
c @3 ot 27.07.2006 rona B AnMuHUCTpalii MofyaHOBCKOTro paifoHa:

1. VYreepautre wuHcTpykuuroo nons3oBatens WMCII[H AnMuHHCTpanuu
MoI14aHOBCKOTO palioHa COTTIACHO MPHUIIOKEHUIO.

2. Benymemy crenMalUCTy MO KaJapaM O3HAaKOMUTH C HHCTPYKIHUEH Beex
noJb30BaTeNell HHPOPMALIMOHHON CHCTeMOH MepCOHANBHBIX NaHHBIX MO/ POCIIHUCE.

3. KoHTponp 3a HCHONHEHHMEM HACTOSIIETO PacHOpPsKEHUsS BO3JIOKUTH Ha
3amectuTens I naBel Mon4aHOBCKOTo palioHa Mo ynpaBlIeHHIO AenaMu JleMBIHOBUY
M.H.

['naBa MosgaHoBckoro pakioHa B.H.MaciieHHUKOB

C

B.A.EnuzapbeBa
(8256)22 4 36

B aeno —- 1

3am. 'naBhI - 3
HauanbHukam otaenoB - 4
3aiines C.H. -1

Kagper — 1



[MpunoXxeHHe K PacHIOPHKEHHUIO
AnMuBHACTpald MOTYaHOBCKOIO paiioHa
oT 19.03.2012 Ne 71-p

HAucTpykuus
noassosatens MCIu Aamanucrpanuid Moa14aHOBCKOro paiioHa

1. O6mue noJioKeHHA

1.1. Tlons3zoBarens UCTITu (nanee - Ilonp3oBareis) ocymecTBIseT 00pabOTKY
TepCcOHANBHBIX JAHHBIX B HHQOPMAIIHOHHON CHCTEME IEPCOHANBHBIX TAHHBIX.

1.2. Tlonp3oBaTesieM  SIBJISIETCS  KaXIbIA  COTPYNHHMK  aAMHHHCTPALUH,
y4yacTBYIOIMA B paMKax CBOMX (YHKIMOHAIBHBIX O0s3aHHOCTEH B TMpoleccax
ABTOMATH3MPOBAHHOM 00paboTKM HH(POPMALMK M MMEIOLIUH OCTYIl K anrnapaTHbiM
cpencTBaM, MPOrpaMMHOMY O0eCTieYeHH IO, JaHHBIM H CPEACTBAM 3aIlUThIL.

1.3. Tlonp30BaTeNb HeCeT MepPCOHANLHYIO OTBETCTBEHHOCTE 33 CBOH JEHCTBHSL.

1.4. TTonp30BaTens B cBoel paboTe pyKOBOJICTBYETCH HACTOALIEH HHCprKH‘}L
Konueniyedl nMHGOPMAIMOHHOH O€30MacHOCTH, PYKOBOAAIIUMH W HOPMAaTHBHBLIMH
nokymentamu  ®CTOK  Poccum ¥ pernaMeHTHPYIOWIMMH — JTOKyMEHTaMH
AIMUHHCTpaITd MOTYaHOBCKOIO paioHa.

1.5. Meroauueckoe PYKOBOIACTBO pabOTOH IMOB30BATENsl OCYILECTBIACTCS
OTBETCTBEHHBIM 3a 0OecleueHne 3allMThl [IEPCOHANIBHBIX JaHHBIX.

2 J10/KHOCTHBIE 00SI3AaHHOCTH

[Tons3oBaTens 00sA3aH:

2.1. 3HaTh ¥ BHIOJHATE TpeOOBaHHWA JEHCTBYIOLIUX HOPMATHBHBIX U
PYKOBOJSIINX JOKYMEHTOB, a TaKXke BHYTPEHHUX HHCTPYKIHH, PYKOBONCTBA IO
sanmTe MHOOPMALUN U PACTIOPSUKEHHH, PernaMeHTUPYIOIMX NOPSIOK AeHCTBUHA 110
3amuTe HHbOpMaLUK.

2.2. BBINONHATD HAa aBTOMAaTM3UPOBAaHHOM pabouem MmecTe (APM) Toneko Te
npoLenypsl, KOTOpble ONpe/eseHkl JI HEro B TOKyMEHTaX O PasrpaHHYeHHH Npas
J0CTyIIa K 00pabaThIBAEMBIM NE€PCOHATBHBIM JaHHBIM.

2.3. 3HaTh ¥ coGIIoNaTh yCTaHOBIEHHBIE TpebOBaHUS IO pexumy obpaboTKu
[IePCOHATBHBIX JIAHHBIX, yHYeTy, XpaHeHHIO H IepechUIke HocHuTesell MHQOpMAlHH,
obecrieuenuto OesomacHocty I1/IH, a Taxke pPYKOBOMAIIMX W OpPraHW3alHOHHO-
PacCHOPSAUTENBHBIX JOKYMEHTOB.

2.4. Cobnronarh TpeOOBaHUS MApPOIbHON MTOJIUTHKH.

2.5. Cobmonare mpaBdia npu pabore B ceTsx oOIIEro AocTyma u (WIH)
MeKIYHapOoIHOTO oOMeHa - MHTepHeT U ApYTuX .

2.6. DKpaH MOHHTOpA B MOMELIEHHH PAcIoNaraTh BO BpeMs paboThbl TaK, YTOOb!
HCK/II0YaNach BO3MOKHOCTh HECAHKLIHOHMPOBAHHOTO O3HAKOMIIEHHUS ¢ OTOOpaKaeMol
Ha HUX HHGOpMalel NOCTOPOHHUMH JIMLAMH, IITOPBI HA OKOHHBIX NMPOEMAX OJIKHBIL
OBITH 3aBelanbl (KAIO3H 3aKPBITHI).

2.7. OG0 BCexX BBIABICHHBIX HapyLIEHHSX, CBS3aHHBIX C HMH(OPMAIMOHHOH
Ge30MacHOCTRI0 YUPEXKIeHHs, 4 Tak XKe IS IOJLydeHHH KOHCYJIbTal|i [0 BOIpocaM
MHAOPMALKOHHON 6€30IIaCHOCTH, HEOOXOMUMO 00PATUTHCS K BeAYIIEMY CHEHHATHCTY
110 KOMIIBIOTEPHOMY 1 HH(pOpManuoHHOMY obecneuenuro (3akinesy C.H.).



2.8. Jlns mosjydyeHHsT KOHCYJNbTallMi MO BompocamM paboTel W HAcTpoHKe
semenToB UCTTIH Heobxoaumo o0paiaThes K CIICHUATTUCTY.

2.9. Ilonp3oBarensim 3anpelaercs:

- Pazrnamars 3amuiaemMyo HHGOPMAaLHIO TPETHUM JIULAM.

- Kommposars 3ammmiaeMyro HHPOpMalMi0 Ha BHEIIHHE HOcUTend Oe3
pa3pelleHUs CBOEr0 PyKOBOJIHUTEIS.

- CaMOCTOATENIbHO YCTaHaBIWBaTh, TUPAXKHUPOBATh, WIH MOAH(PHUIUPOBATH
nporpaMMHOe obecriedeHre M anmnapaTtHoe obOecriedeHue, U3MEHATh YCTAaHOBIEHHbBIN
anroput™™ (HyHKIHOHUPOBAHHUS TEXHUUECKUX U MPOTPAMMHBIX CPEICTB.

- HecaHKIIHOHHPOBAHHO OTKPBIBATH OOLIMM AOCTYN K NANKaM Ha cBoeil paboueit
CTaHLIMH.

- 3ampewieHO NOAKIKYAaTh K paboyeill cTaHIMM U KOPIOPATUBHOM
MHPOPMALIMOHHOH CeTH JTUYHbIE BHEIIIHAE HOCHTEIH U MOOUJTbHBIE YCTPOICTBA.

- Otimouats (6JI0OKUPOBATH) CpelICTBA 3AIUTH HHQOPMAaLIUK.

- ObpabateiBath Ha APM uHpOpMaAIMIO U BBINOJHATH JIpyrue padoThl, He
npeyCMOTPEHHbIE IEpEYHEM MIpaB MoJb30BaTesns no goctymy kK MCII/IH.

- Coobumiates (WM TiepelaBaTh) IOCTOPOHHHUM JIHLAM JIMYHBIE KIIOYH H
aTpudyTHl focTyna K pecypcam UCIL/IH.

- IlpuBrekaTs MOCTOPOHHHUX JIUL JUISI MPOU3BOACTBA PEMOHTA WJIM HACTPOUKHU
APM, 6e3 cornacoBaHMsi ¢ OTBETCTBEHHBIM 3a oOecreueHHe 3alUuThl NepPCOHATbHBIX
JAHHBIX.

2.10. Tlpu oTCyTCTBUM BU3YaJIBHOTO KOHTPOJIS 3a paboueil craHumed: noctyn K
KOMIBIOTEPY NOJDKEH OBITh HeMemJieHHO 3abnokupoBaH. Jliusi »Toro HeoOXOauMO
Ha)XaTh OJHOBpeMeHHO KoMOuHauuio knaBuil <Ctrl><Alt><Del> u BmOparh oniuwo
<biokupoBka>

2.11. IlpuHumMaTe Mepsl [0 pEarupoOBAHUIO, B CJy4yae BO3HUKHOBEHHS
BHEIUTATHBIX CUTYyallud M AaBAapUMHBIX CHUTyalludl, C LEIbI0 JIMKBUAALUUH UX
MIOCTIEICTBUH, B paMKaX BO3JIOXKEHHBIX, B IIpe/ieiaX BO3JIOKeHHBIX Ha Hero (PyHKIUIA.

3 Opranuzanusi NapoJibHOH 3a1HTHI

3.1 JInunsle naponu goctyna K sneMentam VMICIIJ/IH BbIOAtOTCS MOJB30BATENAM
ApMuHHCTpaTopoM HH(opManmoHHON Oe3omacHoctd, Anmuuuctparopom HCII/H
WIH CO3JaI0TC CAMOCTOSTENBHO.

3.2. ITonuas nnaHoBas cmeHa napoieii B UCIT/la npoBoauTes He peike 0LHOTO
pasa B 3 Mecsiia.

3.3. IIpaBuna popMupoBaHus Napos:

- [Taposib He MOKET COAEPIKATh UMSI YUETHOU 3alIMCH MOJIB30BATENS WIH KaKylo-
aubo ero 4acTeb.

- [Tapons nomKeH COCTOSTH HE MEHEE YeM U3 8 CUMBOJIOB.

- B mapone DOJDKHBI TIPHCYTCTBOBAaTh CHUMBOJBI TpeX KaTeropHil U3 4ucna
CIIEIYIOLMX YeThIpeX:

a) TIPOITHCHBIe OYKBBI aHMNIMHCKOTO angaBuTa oT A 10 Z;

0) cTpouHble OYKBHI aHIIIHICKOrO andaBUTa OT a 10 Z;

B) AecatudHble Hudpsl (ot 0 Ao 9);

r) CHMBOJBI, He TpHHAmIeXxXaumme  axpaBUTHO-UUGPOBOMY  Habopy
(nampumep, !, $, #, %).



-

- 3ampeliaercs HCIONB30BaTh B KadyecTBE TMapois HMMA BXOAa B CHCTEMY,
npocTsie maponu Tama "123", "111", "qwerty" u UM 1000HbIE, a TAK K€ HMEHA U JaThl
POK/EHHS CBOEH JINYHOCTH U CBOMX POJICTBEHHHKOB, KIIMYKHM JOMAUIHHUX XHBOTHBIX,
HOMepa aBTOMOOWiel, TelepOHOB M [Ipyrue Mapoiid, KOTOpblE MOXKHO Yrazarsb,
OCHOBBIBASCh Ha HH(OPMALIUH O N0JIb30BaTEE.

- SampeliaeTcs MCMOJNH30BaTh B KAyecTBe Iapois OJMH M TOT K¢
NMOBTOPSIOIMHACA CUMBON JIHOO [OBTOPSIONUIYIOCS KOMOMHALMIO H3 HECKONBKHX
CHMBOJIOB;

- 3amperuaeTcs MCIOJB30BaTh B KauyecTBE IMapoiis KOMOHHAIMIO CHMBOJIOB,
HaGUpaeMblX B 3aKOHOMEPHOM IOPAJIKE Ha KaBuarype (Harpumep, 1234567 u 1.1.);

- 3anpeniaeTcs BEIOUPATh TAPONTH, KOTOPHIE YXKe HCIONB30BAIMCH PAHEe.

3.4. IlpaBuna BBO/a IapoIs:

- BBo1 mapoJis J0JUKEeH OCYIIECTBIATECH ¢ YYETOM PErucTpa, B KOTOPOM I1aponb
Ob171 3a4aH.

- Bo Bpems BBOma mapoied HEOOXOAMMO HCKJIIOUUTH BO3MOXHOCTH €ro
TMOJCMATPUBAHUS.  [OCTODOHHMMH  JIMIAMH MM TEXHMYECKHMH  CPEACTBAMU
(BHIEOKaMeEpHI U IIp. ). ;

3.5. IlpaBuna xpaHeHue MapoJIs: J

- 3ampeuiaercs 3alMCHIBATh Mapoid Ha Oymare, B (Qaiine, >JIEKTPOHHOM
3AITUCHON KHMYKKE U IPYTHX HOCUTENSIX HHPOPMALIHH, B TOM YHCJIe Ha NIpEAMETAX.

- Banpemaercs coobwarh IPYTHM MONB30BATENAM JIHYHBIH Taponib H
PErMCTPUPOBATh UX B CUCTEME M10JI CBOUM IIapOJIEM.

3.6. JIuna, HCTIONB3YIONIKE TAPOIUPOBAHUE, 003aHbIL:

- YeTKO 3HATh M CTPOTO BBIMOJHATH TpeOOBaHMS HACTOSIUIEH HHCTPYKIMH H
JAPYTUX PYKOBOISIIMX AOKYMEHTOB M0 APOIHPOBAHHIO.

- CBOEBPEMEHHO co00IIaTh AJIMHHICTPATOPY UH(POPMALMOHHOH 0e30MacHOCTH
06 yTepe, KOMIPOMETALWM, HECAHKIMOHHPOBAHHOM HM3MEHCHHH [apojied U
HEeCAHKI[MOHNPOBAHHOM M3MEHEHHHU CPOKOB JeHCTBUS [apojiei.

4 TIpaBuia paGoThl B CeTAX 001Iero 10cTyna u (HJIH) MeXAYHAPOAHOTO oOmeHa

4.1. Pabora B cersix obero goctyna u (Wjin) MeXIyHapoaHOro obmeHa (CeTH
WntepHer u apyrux) (naiee - Cers) Ha snementax UCIIIH, TOKHA IPOBOAHTHCS gu
cnyskebHol HeoOXOIUMOCTH.

4.2. Ilpu padote B CeTH 3ampeinaeTcs:

- OcyuIecTBIAT, paboTy MpH OTKIIOYEHHBIX CPEICTBAX 3alUThl (AHTUBUPYC H
JIPYTUX).

- Tlepenapats mo Cerw 3ammmaeMyio HHPOpPMauMio 0e3 HCMONB30BaHHS
CPeJICTB IH(POBAHUSL.

- 3ampemraercs ckaumBarh u3 CeTH HporpaMMmHoe obecmeueHHe 1 Apyrue
(haiisinl.

- 3anperaercsl ocelleHre CaiiToB COMHHTENIBHON penyTalud (IOpHO-CaHTHI,
calfThl coflepiKallue HeJleraibHo pacnpocrpansemoe 110 u npyrue).

- 3ampelaeTcsl HelleNeBOe UCTIONb30BAaHME HOAKIIOYEHHS K CeTH.

3amecTuTeNs [ 1aBel MOTYaHOBCKOTO paiioHa
110 YIIPABJICHHIO JeJlaMU M.H./lempsiHOBUY



